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CONFIDENTIAE

9 July 1962

COMPTROLLER INSTRUCTION NO. 13 = Revised

SUBJECT : General ~ Accounting for Spacial Supply Activities
Specific = Accommodation Supply of Meterisl to Others
(Exeluding U. S. Govermment Agencies)
RECISION : Comptroller | Instruction No. 13, dated 17 August 1959 /
1. PURPOSE

This Iﬁs’cruction sets forth the responsibilities and procedures

to be followed in furnishing materiel and supplies on an accommodation
basis to others (excluding U. S. Govermment Agencies).

2.

will

GENERAL

Arrengements are mede in certain cases under which <this i\gency
provide materiel to others (excluding U. S. Govermment Agencies)

on en accommodaetion basis. Materiel supplied under such arrangements
will normally be supplied by specific procurement action but may also

1f necessltated by unusuel circumstences involving difficult-to-procure
meteriel peculiar to Agency requirements, such as foreign ordnance
meteriel, be provided from Agency gtocks. Reimbursement to the Agency
will be accomplished eitheri..hhmou‘gh’uihhe('i.d;epOMtuﬁf’:f.‘m‘iids:.nw&hhib.he”A@en@y
in sdvance or by payment upon delivery of the matexriel. Proceeds re- .
ceived as reimbursements under such asgreements or arrangements from

the recipient of the meteriel shall be recorded eas reimbursements
to-the appropriation of thils Agency.

3. PROCEDURES
a. The Area Division concerned will obtain through the Field Stations
involved copies of egreements or, in the absence of formal agree-
ments, memorends from the Chief of Station, outlining the arrange-
ments that have been agreed to covering tﬁj,e special procurement
activities. The Finance Division will be provided with coples
of the foregoing, together with a memorendun from an authorized
approving officer of the Division concerned citing the financial
arrangements to be followed.
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b. Essentilel to the recording of these transactions is the consideration
of the security aspects in order that the records of the Fiscal
Division will not reflect the details with respect to the actual
transactions. In order to safeguard the security of the subject
transactions, copies of the agreements or memoranda outlining the
srrengements entered into with the outside parties to the trans=
actions will be retained by the Finance Division, Office of the
Coumptroller.

Ce
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d. Acquisitions and issues of meteriel under this accommodation
purchase errsngement will be recorded under asteblished property
procedures, and upon recelpt of adviger :fi‘mwfbh‘ﬁg:‘.[b@jgﬂ'bié.ﬁt;()ﬁfide:-
that the procured materiel has been shipped, the Finance Pivision
shall meke the appropriate recordings to reflect the tramgamtion
as a sale, esteblish the account receivable and either makec

) } applicgtion of amounts on deposit or initiate action for collection
S’ of the amount involved.

e. On a monthly basls the Chief, Accounts Branch, Finence Divilsion
will furnish the Fiscal Divislon with a memorandum which shall
reflect in summery form the total activity of accommodation pro-
curement transactions for the periocd. The informetion contained
in this:memoxrandum ghall be recorded as prescribed in Attachment

, waw. To safeguard the security of such transections, ‘the memo-
A 4 rendum shell also contaln a certification that appropriate docu-
mentation in support of the individual traensactions is belng
retained by the Finance Division. A copy of each monthly memo-
randum will be furnished to the Budget Division for use as& a
._ basis for issuence of necessary allotment advices as required
e to the Office of Logilstics for the purpose of financing accommo=-
dation procurement trensections. The format for such memorandum
ig set forth in Attachmenmt "C" to this Instruction.

£, The detalled recordings of the transactio;is relating to this
arrengement sre set forth in Attachments "A" and "B" to this
Instruction. : ,

—2—
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4,  LIMITATION

The procedure preseribed in this Instruction shall apply to
arrangements for the sccommodetion supply of materiel to others
(excluding U. S. Goverment Agencies). It shallimot apply to
arrengements imvolving the sale of CIA-owned property which is
not to be replaced with identical or gimilar property, except as
described in parsgraph 2 gbove, slnce the use of the proceeds of
the sale of such CIA-ovmed non-replaced property is subject to
gpecific restrictions as faovided in Govermment regulations.

Deputy Go;nptroller

Attachments = 3
: nAu, I’Bﬂ’ “cu
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| | ATTACHMENT "A" to
COMPTROLLER INSTRUCTION
" NO. 13 - Revised

ACCOUNTING ENTRIES REQUIRED FOR RECORDING OF
ACCOMMODATION FROCUREMENT TRANSACTIONS FOR OTHERS
(EXCLUDING U. 8. GOVERNMENT AGENCIES)

FISCAL DIVISION

1. Upon receipt of the monthly memorendum referred to In
persgraph 34 from the Finance Division, the Fiscal Division will
record the net change to estimated asccommodation procurement trans-
actions for the period by the appropriate debits and credits to
Account No. 153 - Estimated Recelpts for Allotment and Account No.
505 - Appropriations Availeble for Allotment.

2, The allotment of funds covering“theée. accommodsation
procurement transactions will be made as required in the usual
manner by the Budget Division end will be recorded by the Fiscal
Division under standerd operating practices. :

3., Upon recelpt in the Fiscal Division of the Finance Division
check representing the amount cc]lecte’d for esccamodation procurement
transactions for the period, the Fiscal Division will meke the fol-
lowing entries: :

Dr: Account No. 106 - Disbursing Funds
Cr:‘ Account No. 153 - Estimated Receipts for Allotment
also
Dr: Account No. 531 - Reimbursements to Appropriaetions

Cr: Account No. 650.5 = Current Income =
Reimbursements

|
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ATTACHMENT "B" to
COMPTROLLER INSTRUCTION
NO. 13 = Revised

ACCOUNTING ENTRIES REQUIRED FOR RECORDING OF
ACCOMMODATION PROCUREMENT TRANSACTIONS FOR OTHERS
- (EXCLUDING U. S. GOVERNMENT AGENCIES)

 FINANCE DIVISION

1. The recordetion of the allotment for the special.
accormodation procurement tramsactions, the obligation for expen=—
diture of the allotment, and the recelpt of the property eand the
peyment of the indébtedness therefor will follow standard operating
prectices.

2. As prescribed in Comptroller Instruction No. 68, dated
28 April 1959, the property transaction covering the inventory
reduction when the materiel has been shipped to the accommodated
party will be recorded as follows: '

Dr: Account No. 152.5 = Accounts Recelveble - Property
Sales

Cr: Account No. 170 - Stores - Supplies and
Equipment

3. Based on the information combtained in the documents
evidencing the sccommodation activities, the following entries
will be made:

Dr: Account No. 672 = Cost of Property Sold

Cr: Account No. 152.5 ~ Accounts Receiveble -
Property Sold

and
*Dr: Account No. 152.9 - MiscellaneouévAncoun$s Receivable
- (subsidiary account estsblished
_for vendee)’
%Cr:  Account No. 691 - Other Expense Credits
% Should ineclude the cost of transportation or an estimate to

. cover such cost where the cost of transportation is paid or
to be paid by the Agency.
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ATTACHMENT "B" to
COMPTROLLER INSTRUCTION
. NO. 13 - Revised

The supporting documents to the foregolng entry shall be coples of the
evidence of delivery or shipment with prices adjusted to reflect the
total delivered cost.

4, When an advance had been received to cover the accomnodation
procurement and the funde were being held as & deferred credit, pending
completion of the procurement, the following entry should be made:

Dr: Account No. 350 = Deferred Credits - Misecaellaneous

Cr: Account No., 152.9 - Miscellaneous Accounts
Recelvable

If the amount that had been advanced 1s less than the cost of the
procuement, & billing shall be issued for the net amount due, while
if the emount advanced exceeds the cost of the procurement, a state-
ment shall be prepared showing the balance to be refunded and a
disbursement processed sccordingly. :

5. If the arrengement provides for reimbursement on the hasls
of shipment or delivery, upon receipt of advice from ‘the Field Stetion
concerned thet the amount due from the accommodated party has been
received, or upon actual receipt of the payment by the Finance: Division,
the Finance Division will record the emount received by the following
entry: :

Dr: Account No. 140 - Advences to Statlons - Acknowledged
or
Account No. 105 = Cash in Bank = Agent Ceashlers

Cr: Account No. 152.9 = Miscellaneous Accounts
Receiveble

6. The amount received each month in reimbursement for the
procurement of materiels for others will be transmitted by & check
to the Fiscal Division, and the following entry mede on the records
of Finance Division: -

Dr: Account No. 695 - Funds Transmitted to Fiscal Divislon
for Deposit

Cr: Account No. 105 = Cash in Bank = Agent Cashlers

-2 -
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Ai ATTACEMENT “"C* to

P T R T ¥ COMPTROLLER INSTRUCTION

W2 ba st 2 002 NO, 13 - Revised
MEMORANDUM FOR: Fiscal Division
INFO : Budget Division _
SUBJECT 3 mmmﬁmmmcmatim~mm'&mmmfwmemwmg g -
It is requested that the net change to. accommodaiian ‘Tovupement, fransactions made by the Finance :
Division for the current actoimbing peritd beceedordad dhotlitrtintnti teyedords GEcthscRiicalvidyisian as

- Wk et Nl W, B~ S ” Ak '&"1 el ikl AR S . ko
‘wescribed in Attadment "A" %o Comptyoller Instruction New 13 - Revised. T
| - | Frio6  FYIsE  FY G

(1) Estimabed value of seegmodation | rementt transactions
- pending at end of prev [ous nonEha. ,
(2) New accommodation rwocurement trapsactions Initisted
during the period, . - .

(3) Adjustments to previously estsblished tramsactions
 (indicate pet incresse-ar decrease, as applicdble).

(4) Tet change to be recorded to Estimated Receipis For
' Allotment (Acct. 153) by the Fiscal Division (Ttem
(2) plus or mimus item (3).) )
(5) Collections made for accommodation proguremdt
" transactions during the period. (Check represent-
ing these collections will be forwarded ta Fiscal
Division for recarding as preseribed in C.I, 13)

(6) Estimated value of accomuodation proctzrezheirb transactions
pending at the end of the current month (Ttem (1)
plus or minus item (&), less item (5).) ..

I certify that the information reflected sbove is a true record of the accommodation procurement
transactions processed by the Finance Division during this period. There are on file in the Finance
Division documents relsting to the individual accommodation procurement transactions represented by
the net totals reflected sbove which were initiated and approved by the operating component concernede

CONFIDENTIAL __, o e e
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